
Deployment of formalities at a future date 
 
Authorities sometimes need to make changes to their licence formalities that come into effect at a 
future date such as, for example, an increase in a fixed licence fee at the beginning of a new 
financial year. Formalities in ELMS can be prepared in advance and deployed so that the change 
comes into effect on the required date and the existing version remains valid until then. 
 
To ‘future deploy’ formalities, log in to ELMS as an administrator and edit the formality to make the 
required changes. In the new version details box give some brief explanatory notes so that these 
form-related changes will be communicated to applicants with applications in progress three days 
before the change is due to go live, or sooner if that time is not available. 
 
Next, set the required ‘go live’ date as in the screen below and save. It is important that this version 
is NOT suspended otherwise it will become unavailable on 1 April. 
 

  
 
The latest update date will appear and the formality will be shown as ‘has not been deployed’ and 
note the version valid date is 01 April i.e. for ‘future deployment’. (NB. for this example today’s 
date is 03 February 2011.) 
 

 
 
Deploy the formality and the last deploy date will change accordingly and the version valid indicates 
that this version will come into effect on 1 April with the previous version valid until then. 
 

 


